
REQUEST FOR PROPOSAL
Solid Waste Mauagement Technical Assistauce for Municipalities

RFP #DEEP-MMCA-2012-001

Project Summm3,
The State of Connecticut, Department of Energy and Environmental Protection (DEEP) is seeking
proposals to address solid waste management technical assistance for municipalities. The project
will encompass providing customized technical assistance to municipalities and regional waste
authorities to educate and assist with implementing a unit-based pricing structure for solid waste
management.

Contract Term: May 2012 through December 2013

Submission Deadline
One clearly marked origiual and three (3) copies of each proposal and any attachments must be
delivered to DEEP’s Official Agency Contact listed below and date stamped no later than
3:00 p.m. (EST) on Friday, March 16, 2012.

DEEP’s Official Agency Contact
All applications/materials must be submitted to and communications shall be ~vith:

Ms. Joyce Eason
DEEP - Waste Engineering and Enforcement Division
79 Elm Street
Hartford, CT 06106-5127
Phone: (860) 424-3659
Fax: (860) 424-4059
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1. Outline of Work

A. Overview

The DEEP is seeking proposals for services to advance Connecticut’s solid waste and climate
change goals through strategic solid ~vaste management and education strategies. Through
these strategies, DEEP will address the ever-changing, complex environmental and economic
challenges associated with managing solid waste with the goal of reducing the mnount of trash
the state generates. Consultant services will address municipal solid waste management
services and statewide recycling awareness in Connecticut.

In 2006, DEEP amended the Connecticut Solid Waste Management Plan (the Plan) which
serves as the basis for Connecticut’s solid waste management planning and decision-making
through to the year 2024. The Plan addresses a wide range of solid wastes, focusing primarily
on municipal solid waste (MSW), what is commonly considered household and commercial
trash. The Plan has a target of a 58 percent MSW disposal diversion rate by 2024; the current
estimated diversion rate is 30 percent. To achieve its prilnary goal of significantly reducing the
amount of Connecticut-generated solid waste, the Plan recommends increased source reduction,
reuse, recycling and composting.

On January 12, 2010, the Legislative Program Review and Investigations Committee of the
Connecticut General Assembly published their findings specific to municipal solid waste
management services in Connecticut since the implementation of the Plan. Specifically, the
program review staff evaluated whether municipal solid waste services are: 1) adequate; 2)
available at a reasonable cost; 3) sustainable; and 4) compatible with state policies and goals.
As a result of the findings, program review staff provided recommendations addressing
deficiencies in municipal solid waste services such as inadequate source reduction and
recycling and the increase in exported waste.

The DEEP is requesting proposals for the development and implementation of a unit-based
pricing waste management initiative to transform the pricing system in Connecticut through
clearer economic signals. This project requires the retention of a consultant to provide
technical services to municipalities to advance the concept of unit-based pricing for tbe
disposal of MSW. Unit-based pricing meets the municipalities’ objective of creating a
successful, sustainable, user-friendly, cost-effective residential waste reduction program while
working within the current collection infrastructure.

Purpose
The project’s purpose is to reduce the amount of refuse, greenhouse gas emissions and
municipal costs associated witb solid waste disposal by simplifying recycling and incentivizing
reduced generation of solid waste through clearer financial signals. Municipal officials often
face economic and resource challenges when considering how to improve the municipality’s
solid waste and recycling systems. Unit-based pricing has been implemented successfully in
over 7,000 communities in the United States, resulting in reduced trash generation rates and
reduced disposal costs for the community. Unit-based pricing treats trash similar to a utility,
where residents pay for the amount they generate, incentivizing waste reduction and recycling.
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The consultant will provide support and expertise to Connecticut municipalities, regional ~vaste
authorities, and the DEEP on unit-based pricing and a recycling public education campaign.
These services will support municipalities in educatiog residents and municipal officials and
provide them with the tools to reduce solid waste and relieve solid waste budgets.

Scope
The scope of this project will include customized technical assistance to municipalities and
regional waste authorities to educate and assist ~vith implementing a unit-based pricing
structure for solid ~vaste, often referred to as Pay as You Throw (PAYT) or Save Money and
Reduce Trash (SMART).

Activities

The primary task will be to develop a technical assistance and outreach program focused on
incentives for waste reduction and cost savings. Consultant ~vill be responsible for cultivating
public relations with municipal leaders and their residents and communicating financial savings
through full-cost accounting methods.

The scope of work for the proposal must include a description of the approaches to be
hnplelnented for the following:

1) Work with DEEP staff to prioritize municipalities for waste reduction strategies and
support. Develop strategic plan for statewide outreach and implementation of unit-based
pricing programs. The plan should address general outreach as well as individualized
support to municipalities.

2) Reach out to applicable stakeholders (e.g., Connecticut Conference of Municipalities,
Connecticut Council of Small Towns, regional planning groups) to communicate strategic
plan and encourage municipal participation in the program.

Communicate with individual municipalities and regions to gain buy-in from residents and
commercial entities for the program. This may include strategizing with town officials and
attending public meetings, including council meetings. Provide support to town officials
and committees on an as-needed basis.

4) Develop a standard method for communicating to municipalities about clear financial
signals that incentivize waste reduction and increase recycling while saving towns money
(full-cost accounting).

5) Develop a standard franchising model plan for use by municipalities that utilize private
subscription collection as their collection system.

6) Provide town-specific options for hnplelnentation that ~vork within the existing collection
framework and infrastructure.

7) Provide rate structure design options that create a steady stream of revenue to replace
taxation as revenue supporting waste management.
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9)

Develop educational materials that can be individualized for municipalities, focusing on
potential changes in solid waste and recycling streams, design options and rate structure
options, potential cost savings, examples of similar communities that have adopted unit-
based pricing programs, and other pertinent information.

Create "train-the-trainer" training materials and events (webinars, meetings) for DEEP
staff; regional staff, and municipal officials (e.g., recycling coordinators, financial directors,
public works directors, town managers).

10)Provide technical assistance to help resolve questions and concerns associated with the
implementation of a unit-based pricing program.

11)The proposal should specify: (1) the number of hours expected for each activity; (2) the
number of hours expected to provide individual assistance to municipalities; (3) the number
of municipalities that will receive assistance; and (4) any other expected relevant costs.

All of the proposed consultant activities will require the review and approval of DEEP
throughout the project duration.

B. Deliverables

Consultant will develop and implement a strategic plan for municipal outreach for unit-
based pricing in Connecticut to include:

1) Timely communication, assistance, and support to municipalities and DEEP staff on
outreach and implementation of unit-based pricing programs.

2) Strategy for communicating to municipalities about financial signals that incentivize waste
reduction and increase recycling while saving towns money.

3) Franchising model plan for use by municipalities.

4) Outline of implementation options for existing collection framework and infrastructure.

5) Rate structure design options that create a steady stream of revenue to replace taxation as
revenue supporting waste management.

6) Educationalmaterials for municipalities as outlined under Activities Section 1.A.1.

7) Training materials and events as outlined under Activities Section 1.A.1.

8) Description of how the completion of contractor(s)’ work has advanced DEEP’s
environmental performance metries and indicators.

9) Identify metrics or indicators related to the proposed consultant activities.
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Co Outcomes

The DEEP and the consultant ~vill coordinate individualized technical assistance to 10 to 20
towns. These towns will have made significant progress in implementing programs to reduce
disposal costs, increase recycling and waste diversion rates, and reduce greenhouse gas
emissions consistent with the Connecticut Solid Waste Management Plan (2006) and the
Connecticut Climate Action Plan (2005). The quality of the contractor(s) work will be
evaluated based on municipal officials’ and DEEP staff feedback, success in achieving all
deliverables, and successful progrmn implementation by municipalities.

D. Time~ame
May 14, 2012
June 1,2012
June - December 2012
September 2012 -November 2013
December 2013

Start of Contract
Strategic Outreach Plan presented to DEEP staff
Educational materials developed and meetings held
Training and technical support
Final report and presentation

E. Estimated Budget
Seeking proposals for services not to exceed $50,000. Proposals should also include services
that can be provided if additional resources become available (up to $70,000 total). Please
refer to Section 5.A.2.f for more detail on outlining proposed costs of proposal.

2. Required Qualifications
Consultant should have a demonstrated success in the field of sustainable materials mauagement,
unit-based pricing, and facilitating change in diverse groups. Knowledge of the Connecticut waste
management infi’astructure and municipal government system is desirable but not necessary.

3. Review Criteria

The Department intends to award the contract to the Proposer or Proposers deemed most qualified and
responsive to the requirements set forth in this RFP and whose rates are considered reasonable and cost-
effective.

The Department may summarily reject proposals that are not submitted in conformance with this RFP and
any amendment hereto or that do not meet the necessm2� selection criteria. Moreover, the Depai~ment will
not award the contract to any Proposer who is not capable, in the Department’s judgment, of satisfactorily
performing the work described in this RFP. The Department reserves the right to reject all proposals if no
submission is suitable for the purposes intended.

Proposals will be judged based on the following criteria:

A. Documentation demonstrating qualifications and prior experience to perform the project and a
favorable track record of past performance. More specifically and as necessm;�, the entity must
have technical expertise in the regulatory areas applicable to the project, including but not limited
to providing technical services to municipalities to advance frequency of unit-based pricing waste
management implementation.

B. Clear and complete iuformation requested in the RFP in a workplan format (e.g., description of the
proposed project, schedule, and budget).



C. Approaches that are technically sound and innovative.

D. Tangible and specific results that are measurable.

E. Realistic implementation plan for completion that is achievable within the proposed timeframe.

F. Realistic budget based on the scope of work and timeframe, sufficiently detailed with appropriate
budget breakdown of specific tasks.

G. Documentation demonstrating sufficient resources to perfor~n the project as proposed.

4. RFP Timeline
The following timeline, up to and including the deadline for submitting proposals, shall be changed
only by an amendment to this RFP. Dates after the deadline are target dates only.

Event Date

February 3, 2012

February 24, 2012

March 2, 2012
Match 16, 2012

April 2 -20, 2012

April 27, 2012

May 14, 2012

Event

RFP released

Deadline for questions - 3:00 p.m. (EST)

Official answers released-conference call

Deadline for submitting proposals - 3:00 pan. (EST)

Meetings or conference calls with Proposers under active
consideration

Contractor selection

Start of contract

5. Instructions for Proposers
A. Required Format for Proposals

All proposals must follow the required format below (or use Proposal Submission Form.,
Attachment 1) and address all requirements listed in the prescribed order, using the prescribed
numbering system. Failure to follow the required format may result in the disqualification of a
proposal.

l) Contractor Information
a) Name of Proposer - Provide the "legal" name of the Proposer. Note that if Proposer is a

Connecticut firm, name must be exactly as registered with the Secretary of State as
listed on Concord, located at:
!~www,concot~.sots.et.~ov/.CONCORD ~onti~e?eid=99&sn=~m~rvServle~. Social
Security or FEIN will be required when the contract is drafted.

b) Proposer’s Representatives: The Proposer mnst designate an authorized representative
and one alternate who may speak and act on behalf of the Proposer in all dealings with
the DEEP, if necessary. Provide the following information for each individual.



(1) Contact Name and Title
(2) Business Location
(3) Mailing Address
(4) Telephone Number(s)
(5) Fax Number
(6) E-mail Address
(7) Normal business hours

2) Outline of Work
a) Work Plan

Provide a detailed, task-oriented breakdown for each activity in the Outline of Work.
Proposers wishing to add activities to those specified in the Outline of Work must show
the additions as separately numbered tasks

b) Methodologies
Describe how each activity (task) will be accomplished, providing a detailed
explanation of the procedures or processes that will be used to attain the expected
outcomes

c) Deliverables
List and describe the form and content of each deliverable (outcome).

Include a description of the proposed method of working with the DEEP, the resources
or services requested of the DEEP (if any), and the proposed method of receiving DEEP
approval of deliverables

d) Schedule
lnclude a proposed work schedule, by activity, indicating when each activity will be
accomplished. Identify any significant milestones or deadlines. Include due dates for
all deliverables

e) Key Personnel
Identify the key personnel that will be assigned to this project. Attach resumes
reflecting their qualifications, including related work experience. [Note: The
Department must be notified in writing and in advance regarding the departure of any
key personnel from the project.]

Proposed Cost
Include a cost proposal using the required itemized format (below). Proposers must
submit all-inclusive fixed cost based on completion of entire project. Proposer must
include both labor and materials in cost.

The cost proposal must be prepared on one sheet of 8"x11" ~vhite paper. The
Proposer’s contact information must be printed at the top of the proposal. The original
cost proposal and six duplicate copies must be placed in an 8"xl 1" envelope and sealed.
The Proposer’s contact information must be printed on the envelope.

Deliverable Fixed Cost
Task 1. $ xx,xxx.xx
Task 2 $ xx,xxx.xx
Task 3 $ xx,xxx.xx



3) Conflict of Interest
lnclude a disclosure statement concerning any current business relationships (within the last
3 years) that may pose a conflict of interest, as defined by C.G.S. § 1-85.

Minimum Submission Requirements
At a minimum, one original (clearly identified as such) and 3 conformiug copies of each
proposal must (1) be signed by the Proposer, (2) be submitted before the deadline, (3) follow
the required format, (4) be complete, (5), include the SEEC Form 10, as required and (6) satisfy
the packaging and labeling requirements. Proposals that fail to meet these minimum
submission requirelnents may be disqualified and not reviewed further.

C. References
Include three letters of reference from recent clients. Provide the following information for
each reference: name, title, company address, and phone number.

Style Reqnirements
Proposals must conform to the following requirements: (1) be word processed or typewritten,
(2) use font size of not less than 10 and not more than 12 points, (3) have margins of not less
than 1" on the top, bottom, and sides of all pages, (4) be not more than 20 pages in length,
including any attachments, (5) display the Proposer’s name and Proposal # on the header of
each page, (6) display page numbers at the bottom of each page and (7) proposals and
attachments be copied double sided. DEEP requests that paper used for printing and copying
be composed of materials having at least 30% post consumer content.

Eo Packaging and Labeling Requirements
All proposals must be submitted in sealed envelopes or packages. All proposals must be
addressed to the DEEP Official Agency Contact and have the RFP # prominently displayed on
the envelope. The name and address of the Proposer must appear in the upper left hand corner
of the envelope or package.Proposals transmitted by facsimile will not be accepted or
reviewed.

Inquiry Procedures
Proposers may submit questions about the RFP to the DEEP Official Agency Contact on or
before February 24, 2012 at 3:00 PM (EST). Questions must be in writing and submitted by
US mail, facsimile, or e-mail. Questions will not be accepted over the telephone. Anonymous
questions will not be answered. The DEEP reserves the right to provide a combined answer to
similar questions. The DEEP will make available official answers to the questions not later
than March 2, 2012. Responses to questions and any amendments to this RFP (if necessary)
will be posted by March 2, 2012 on the DEEP’s website at

bro\~se,asgL:a 2~9_&de~Na~ G~D=~5~ ~,

Go Confidential Information
Proposers are advised not to include in their proposals any proprietary information. The
Connecticut Freedom of Information Act generally requires the disclosure of documents in the
possession of the State upon request of any citizen, unless the content of the document falls
within certain categories of exemption.

H. Campaign Contribution Ban (Required by SEEC)
With regard to a State contract as defined in CGS Section 9-612 having a value in a calendar
year of $50,000 or more or a combination or series of such agreements or contracts having a
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value of $100,000 or more, the authorized signatory to this submission in response to the State’s
solicitation expressly acknowledges receipt of the State Elections Enforcement Commission’s
notice advising prospective state contractors of state campaign contribution and solicitation
prohibitions, and will inform its principals of the contents of tbe notice. See SEEC Form 10,
Attachment 6.

6. Communications Notice
All communications related to this RFP shall be with DEEP’s Official Agency Contact. All
communications with the DEEP or any person representing the DEEP concerning this RFP are
strictly prohibited, except as permitted by this RFP. Any violation of this prohibition by Proposers
or their representatives may result in disqualification or other sanctions, or both.

7. Meetings with Proposers Under Active Consideration
At its discretion, the DEEP may convene meetings with Proposers under active consideration in
order to gain a fuller understanding of the proposals. The meetings may involve demonstrations,
interviews, presentations, or site visits. If the DEEP decides meetings are warranted, DEEP’s
Official Agency Contact will telephone Proposers to make an appointment. Any such meetings are
tentatively scheduled for the weeks of April 2 - 20, 2012.

8. Affidavits Concerning Gifts and Campaign Contributions (Required by OPM)
Proposers are advised that if selected, an affidavit concerning gifts and campaign contributions will
be required to accompany any State contract with a value of $50,000 or more in a calendar or fiscal
year. The completed form is submitted by the contractor to the awarding State agency at the time
of contract execution. The form is also used with a multi-year contract to update the initial
certification on an annual basis. For the most current information and to view the affidavit, go to
~_~.~.g02!l’in/ethics forms or see Attachment 2.

9. Resource Library
DEEP wishes Proposers to be familiar with studies, reports and resources related to solid waste
management in Connecticut. A resource library with links to the DEEP’s webpage can be found in
Attachment 3.

10. Multiple Submissions
Multiple proposals by the same Proposer will be considered. A Proposer may submit a maximum
of t~vo (2) proposals in response to this RFP. Proposals may be submitted for Activity 1 and/or
Activity 2 (See Activities section above).

11. Contract Compliance Requirements (required for any proposal exceeding $4,000.00)
Provide evidence of the Proposer’s ability to meet the contract compliance requirements for one or
more of the following factors: (1) success in implementing an affirmative action plan; (2) success
in developing an apprenticeship program complying with §§ 46a-68-1 to 46a-68-17, inclusive, of
the Regulations of Connecticut State Agencies; (3) promise to develop and implement a successful
affirmative action plan; (4) submission of Contract Compliance Monitoring Report indicating that
the composition of the Proposer’s workforce is at or near parity in the relevant labor market area;
or (5) promise to set aside a portion of the contract for legitimate minority business enterprises.

Forms are available on the CHRO ~ebsite or Attachment 4. The following table will assist in
determining which forms are required.
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Contract Amount

30 - $4,000

34,000.01 -
3249,999.99
~;250,000 or more

Biddm" Contract Compliance I Affirmative Action
Monitoring Report Required- I Plan Required
Affidavit for Certification of

Subcontractors as MBE’s, as applic.

No I No

CHRO Requires
~ of

Affirmative Action
Plan

Yes No

Yes Yes

Yes No

Yes Yes
Yes

n/a

n/a

No

$4,000.01 - $50,000 n/a

~;50,000.01 - $500,000 No

$500,000.01 or more Yes Yes

The State of Connecticut is an Equal Opportunity and Affirmative Action employer and does not
discriminate in its hiring, employment, or business practices. The State is committed to complying
with the Americans with Disabilities Act of 1990 (ADA) and does not discriminate on the basis of
disability, in admission to, access to, or operation of its programs, services, or activities.

At the time of contract execution, a fully executed non-discrimination certification (Attachment 5)
will also be required.

12. RFP Conditions
A. All proposals in response to this RFP are to be the sole property of DEEP. Proposers are encouraged not

to include in their proposals any information that is proprietary. All materials associated with this
procurement process are subject to the terms of State laws defining freedom of information and privacy
and all rules, regulations and interpretations resulting from those laws.

RFP is to be the sole property of DEEP.

C. Timing and sequence of events resulting from this RFP will ultimately be determined by
DEEP.

D. The Proposer agrees that the proposal will remain valid for a period of 180 days after the
deadline for submission and may be extended beyond that time by mutual agreement.

E. DEEP may amend or cancel this RFP, prior to the due date and time, if DEEP deems it to be
necessary, appropriate or otherwise in the best interests of DEEP. Failure to acknowledge
receipt of amendments, in accordance with the instructions contained in the amendments, may
result in a proposal not being considered

F. The Proposer must certify that the personnel identified in its response to this RFP will be the
persons actually assigned to the project. Any additions, deletions or changes in personnel
assigned to the project must be approved by DEEP or its designee, with the exception of
personnel who have terminated employment. Replacements for personnel wbo have terminated
employment are subject to approval by DEEP or its designee. At its discretion, DEEP may
require the removal and replacement of any of the Proposer’s personnel who do not perform
adequately on the project, regardless of whether they were previously approved by DEEP.
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G. Any costs and expenses incurred by Proposers in preparing or submitting proposals are the sole
responsibility of the Proposer.

H. A Proposer must be prepared to present evidence of experience, ability, service facilities, and
financial condition necessary to satisfactorily meet the requirements set forth or implied in the
proposal.

I. No additions or changes to the original proposal will be allowed after submission. While
changes are not permitted, clarification of proposals may be required by DEEP at the
Proposer’s sole cost and expense.

The Proposer represents and warrants that the proposal is not made in connection with any
other Proposer and is in all respects fair and without collusion or fi’aud. The Proposer further
represents and warrants that the Proposer did not participate in any part of the RFP
development process, had no knowledge of the specific contents of the RFP prior to its
issuance, and that no agent, representative or employee of DEEP participated directly in the
Proposer’s proposal preparation.

All responses to the RFP must conform to instruction. Failure to include any required
signatures, provide the required number of copies, to meet deadlines, answer all questions,
follow the required format, or failure to comply with any other requirements of this RFP may
be considered appropriate cause for rejection of the response.

The contract will represent the entire agreement between the Proposer and DEEP and ~vill
supersede all prior negotiations, representations or agreements, alleged or made, between the
parties. DEEP or the State shall assume no liability for payment of services under the terms of
the contract until the successful Proposer is notified that the contract has been accepted and
approved by DEEP and by the AG’s Office. The contract may be amended only by means of a
written instrument signed by DEEP, the Proposer, and the AG’s Office.

13. Rights Reserved to DEEP
The DEEP reserves the right to award in part, to reject any and all proposals in whole or in part for
misrepresentation or if the Proposer is in default of any prior State contract, or if the proposal limits
or modifies any of the terms and conditions and/or specifications of the RFP. The DEEP also
reserves the right to waive technical defect, irregularities and omissions if, in its judgment, the best
interest of DEEP will be served.

DEEP reserves the right to correct inaccurate awards resulting fl’om its clerical errors. This may
include, in extreme circumstances, revoking the awarding of a contract already made to a Proposer
and subsequently awarding the contract to another Proposer. Such action on the part of DEEP shall
not constitute a breach of contract on the part of DEEP since the contract with the initial Proposer
is deemed to be void from the beginning and of no effect as if no contract ever existed between
DEEP and the Proposer.

14. DEEP’s Standard Contract and Conditions
The Proposer must accept DEEP’s standard contract language and conditions. See Standard
Contract Conditions (Attachment 6).

15. Attachments
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Attachment 1: Proposal Submissioo Form

PROPOSAL

Legal Name of Proposer:
If Proposer is a Connecticut firm, Proposer Name must be exactlyas registered with the Secretm’y of State as listed on Concord, located at:

tD//www.cortcord-sots.ct.zov/CONCORD/online?eid=99&sn=InquiryServlet

Mailing Address:

City, State Zip:
Phone Number: FAX: ( )
E-mail Address: FEIN# or Social Security #

2. Proposer?s Representative Infor~nation

Na~ne of Representative:

Mailing Address:
City, State Zip:

( )
E-mail Address:

Normal ltours of Work:
Alternate Representative (if applicable)

Name of Alternate:

Mailing Address:

City, State Zip:

Phone Number: ( ) ( )
E-mail Address:

Normal Hours of Work:

3. Individual or Organizational l’rofile
Qualifications: Describe how your experience, educafion and training, or special knowledge, skills or abilities meet file

required mininmm qnalificafions of this RFP.

Organization If the Proposer is a firm or corporation, provide a diagram showing tile hicrarcbical structure of functlons

Chart and positions within tim organizatioiL

[] NO [] YES Organization Chart isattached.

Legal Status: Iftbe Proposer is a firm or corporafion; describe tile organization’s legal status (e.g., sole proprietorship,
partnersllip, limitcd partnership, corporation, subcbaptcr S corporafion). Report wbere (in wbich states)
the ol’ganization is registered to do business and whether it is nonprofit or profit making.

Financial If the Plx~poser is a firm or corporation, include tim t~vo most recent annual financial statements pl~pared

Condition: by all independent Certified Public Accountant, and reviewed or audited in accordance with Generally
Accepted Accounting Principles (USA). Ira Proposer has been in business for less than two years, such
Pl~poscr must include rely financial statements ptepaled by a Certified Public Accountant, and reviewed
or audited in accordance with Generally Accepted Accounting Principles (USA) for the entll~ existence
of such firm or corporafion

References: Include three leaers of reference from recent clients. Provide the following informafion for each
reference: nalne, title, cmnpany address, and pbone number.

Business/Name:
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PROPOSAL

4. Outline of Work

Work Plan:

Title:
Mailiu~

Address:
City, State Zip’,

Phonc
Number:

Busiuess ~
Name’,
Title:

Mailin~
Address:

City, State Zip:
Photo

Number:
Business ~

Name
Title

Mailin~
Address

City, State Zip
Phone

Number:

Provide a detailed, task-oriented breakdown for each activity in the Outline of Work, Proposers wishing to
add aetivitles to those specified in the Outline of Work must show the addfflons as separately numbered tasks.

Methodologi Describe how each activity (task) will be accomplished, providing a detailed explanation of the procedures or

es."
processes that will be used to attain the expected outcomes,

C. Deliverables:

Schedule:

List and describe the fOrlll and content of each dellverable/outcome.
Include a deserlption of the proposed method of working with the agency, the resources or services requested
of the agency (if an),), mad the proposed method of receiving agency approval of deliverables.

Inchlde a proposed work schedule, by activity, indicating when each activity will be accomplished. Identify
any significant milestones or deadlines, Include due dates for all deliverables.

5. Personnel Resources

A. Staffing Plan

Key Personnel:

Identify the personnel resources that will be assigned to each actlvit3, delineated in the work plan
(above). State the proportion of time that personl~el \vill allocate to each talk of the project

Identify the key personnel that will be assigned to this project. Attach resumes reflecting their
qualifications, including related work experience, [Note: The Department must be notified in writing
and in advance regarding the departure of any key personnel fi’om the project.]
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PROPOSAL

C. Contract Compliance Provide evidence of the Proposer’s ability to meet the contract compliance requirements for one or

Requirenlents:          more of tbe following factors: (1) success in implementing an affirmative action plan; (2) success in
developing an apprenticeship program complying with sections 46a-68-1 to 46a-68-17, inclusive, of
the Regulations of Connecticut State Agencies; (3) promise to develop and implement a successfid
affirmative action plan; (4) submission of EEO-1 data indicating that tbe composition of the Proposer’s
workforce is at or near parity in the relevant labor mm’ket m~a; or (5) promise to set aside a portion of
the contract for legitimate minorib, business enterprises. Proposer must conrplete and submit Contract
Compliance docnments listed below.

Tile following forms bave been completed and are attached to this Proposal.
[] ~,t~,~i,t~catloa to Bidder~Contract Cotnpliance Monitol’ing Form [] Affirmative Action Plan (dependent on vahte)

6. Proposed Cost: Fill otlt~ complete, and returu with the RFP, Attaehmeut A - RFP Cost Proposal Form.
[] NO [] YES,~osal Form is completed, and attacbed,
This is to certify to the best of my knowledge and belief that the cost and pricing data summarized be~in are complete, current and
accurate as of~ and that a financial management capability exists to tinily and accurately account for the financial transactions under
this project, I furtber certify that I understand that the agreement price may be subject to downward renegotiation and/or recoupmeat
where tbe above cost and pricing data have been determined, as a result of audit, not to have been complete, cun’ent and accurate as of the
date above,

Signature Date
Type Name & Title:

7. Conflict of laaterest: Include a disclosure statement concerning any current business relationships (witbin tile last 3 years) that
may pose a conflict of interest, as defined by C,G.S. § 1-85,

[] NO [] YES Disclosure state~neut concerning any current business relationships is attached.

8~ Affidavit Concerning Gifts and Campaign Contributions:

Include a signed affidavit attesting to whether or not ally gifts were given to certain public officials or state employees during file two-
gear period preceding the submission of the proposal. If any gifts were given, provide the name of the recipient, a deserlption of the gilt,
and the value and date of the gift, Also disclose in the affidavit all contributions made to campaigns of candidates for state-,vide public
office or the General Assembly, If any contributions ~vere given, provide the name of the recipient, a description of the eontrlbution, and
the amount/value and date office contribntlon, Go to http://w~av.ct.gov/opn~c~9/view.asp?a=2982&q=38(~)38&opmNav G1
for fl~e most cun’ent infonnatlon about the affidavits and to download the affidavit l~quired to accompany this proposal if this proposal
qaalffies as a "Lalge State Contract,"
[] YES [] NO Signed affidavits are required and attached to this RFP?

9. Affirmations Concemlng Contract and Conditions
I the uadarsigned have read, understand, and accept the RFP’s conditions, the agency’s standard contract and conditions, and the State’s
contract compliance requirements in their entirety and \vithout amendment.

;ignature Date

Type Name & Title:

10. Surety Bond (optional) Include a statement that the Proposer is willing and able to furnish a performance bond in the
amount of SXXXX upon award of the contract.

I [] NO [] YES Surety Bond is required and atlacbed to tiffs RFP?
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Attachment 2: Affidavits Concerning Girls and Cmnpaign Contributions

OPM ~thics Form
Page I of

Rev. 11-29-11

~̄}~1~]{~ STATE OF CONNECTICUT
~:tg’~..;~ ~. GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION

Writtet~ or electronic certification to accompany a State coatract with a value of $50,000 or

more m a calendm o fiscal year, pursuant to C.G.S. §§ 4-250 and 4-252(c); Governor M. Jodi

Rell s t,x~cuttve O~ders No, I, Para. 8, and No. 7C, Para. 10; aad C G S. §9-612(g)(2)

INSTRUCTIONS:

Complete all sections of the form. Attach additional pages, if necessary, to provide full disclosure about any lawful
campaign contributions made to campaigns of candidates for statewide public office or the General Assembly, as
described herein. Sign and date the form, under oath, in the presence of a Commissioner of the Superior Court or
Notary Public. Submit the completed form to the awarding State agency at the time of initial contract execution
and if there is a change in the information contained in the most recently filed certification, such person shall
submit an updated certification either (i) not later than thirty (30) days after the effective date of such change or
(ii) upon the submittal of any new bid or proposal for a contract, whichever is earlier. Such oerson shall also
submit an accurate, uadated certification not later than fourteen days after the twelve-month anniversary of the
P39st recently filed certification or uadated certification.

CHECK ONE: [] Initial Certification [] 12 Month Anniversary Update (Multi-year contracts only.)

[] Updated Certification because of change of information contained in the most
recently filed certification or twelve-month anniversary update.

GIFT CERTIFICATION:

As used in this certification, the following terms have the meaning set forth below:

1) "Contract" means that contract between the State of Connecticut (and/or one or more of it agencies or instrumentalities) and the Contractor, attached
hereto, or as otherwise described by tbe awarding State agency below;

2) If tiffs is an Initial CeUification, "Execution Date" means tbe date the Contract is fully executed by, and becomes effective between, the parties; if
this is a twelve-month anniversary update, "Execution Date" means the date riffs cerbfication is signed by the Contractor;

3) "Contractor" memos the person, finn or corporation named as the eontactor below;
4) "Applicable Public Official or State Employee" means any public official or state employee described in C.G.S. §4-252(c)(I)(i) or (ii);
5) "Gift" has the sa~ne meaning given tbat term in C.G.S. § 4-250(1);
6) "Principals or Key Personnel" means and refers to those principals and key personnel of fl~e Contractor, and its or tbeir agents, as described in C.G.S.

§§ 4-250(5) and 4-252(¢)(I)(B) and (C),

I, the undersigned, am the official authorized to execute the Contract on behalf of the Contractor. I hereby certify
that, no gifts were made by (A) such person, firm, corporation, (B) any principals and key personnel of the person
firm or corporation who participate substantially in preparing bids, proposals or negotiating state contracts or (C)
any agent of such, firm, corporation, or principals or key personnel who participates substantially in preparing bids,
proposals or negotiating state contracts, to (i) any public official or state employee of the state agency or quasi-
public agency soliciting bids or proposals for state contracts who participates substantially in the preparation of bid
solicitations or request for proposals for state contracts or the negotiation or award of state contracts or (ii) any
public official or state employee of any other state agency, who has supervisory or appointing authority over such
state agency or quasi-public agency.
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I further certify that no Principals or Key Personnel know of any action by the Contractor to circumvent (or which
would result in the circumvention of) the above certification regarding Gifte by providing for any other principals,
key personnel, officials, or employees of the Contractor, or its or their agents, to make a Gift to any Applicable
Public Official or State Employee. I further certify that the Contractor made the bid or proposal for the Contract
without fraud or collusion with any person.

CAMPAIGN CONTRIBUTION CERTIFICATION:

I further certify that, on or after December 31, 2006, neither the Contractor nor any of its principals, as defined in
C.G.S. § 9-612(g)(E), has made any campaign contributions to, or solicited any contributions on behalf of, any
exploratory committee, candidate committee, political committee, or party committee established by, or supporting
or authorized to support, any candidate for statewide oublic office, in violation of C.G.S. § 9-612(g)(2)(A).
further certify that all lawful campaign coatributioas that have been made on or after December 31, 2006 by
the Contractor or any of its principals, as defined in C.G.S. § 9-612(g)(1), to, or solicited on behalf of, any
exploratory committee, candidate committee, political committee, or party committee established by, or supporting
or authorized to support any candidates for statewide oublic office or the General Assembly, are listed below:

Lawful Campaign Contributions to Candidates for Statewide Public Office:

Contribution Date Name of Contributor ~
Oescri tip~Z&E

Valu~e

Lawful Campaign Contributions to Candidates for the General Assembly:

Contribution Date Name of Contributor ~
Descr~

Value

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Printed Contractor Name
Official

Printed Name of Authorized

Signature of Authorized Official

Subscribed and acknowledged before me this __ day of

Commissioner of the Superior Court (or Notary Public)



OPM Ethlc~ Form 3                                                             Rev. 10-01-11

STATE OF CONNECTICUT
CERTIFICATION OF STATE AGENCY OFFICIAL OR EMPLOYEE
AUTHORIZED TO EXECUTE CONTRACT

Certification to acco npany a State contract, having a value of $50,000 or more, pursuant to

Connecticut Ge ~eral Statutes §§ 4-250 and 4-252(b), and Governor M. Jodi Rell’s Executive

Order 7C, Paragraph 10

INSTRUCTIONS:

Complete all sections of the form. Sign and date in the presence of a Commissioner of the Superior Court or Notary Public. Submit to tbe awarding State
agency at the time of contract execution.

CERTIFICATION:

I, the undersigned State agency official or State employee, certify that (1) I am authorized to execute the attached contract on behalf of the State agency
named below, and (2) the selection of the contractor named below was not the result of collusion, the giving of a gill or the prolnise of a gill,

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Awarding State Agency

State Agency Official or Employee Signature

Printed Name
Title

Date

Sworn and subscribed before me on this ____ day of

Commissioner of the Superior Court
or Notary Public
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OP~ ~hlcs Forn! 5 Rev, 10-01-11

STATE OF CONNECTICUT
-~,~:~£i~, ~, CONSULTING AGREEMENT AFFIDAVIT

Affidavit ~o a~ompany a bid or proposal for th~ purchase of goods aod services with a valo~ of $50~000 or more

h~ ~ cal~Mar or fiscal year, pursuant to Connecticut General Statotes ~ 4a-8 l(a) and 4a-8 l(b), For sole source or

l~o Nd ¢onira~s th~ ~brm is submitted at time of contract execution.

INSTRUCTIONS:

If the bidder or vendor has entered into a consulting agreement, as defined by Connecticut General
Statutes § 4a-81(b)(1): Complete all sections of the form. If the bidder or contractor has entered into more
than one such consulting agreement, use a separate form for each agreement. Sign and date the form in the
presence of a Commissioner of the Superior Court or Notary Public. If the bidder or contractor has not
entered into a consulting agreement, as defined by connecticut General Statutes § 4a-8~.(b)(~}=
Complete only the shaded section of the form. Sign and date the form in the presence of a Commissioner of the
Superior Court or Notary Public.

Submit completed form to the awarding State agency with bid or proposal. For a sole source award, submit
completed form to the awarding State agency at the time of contract execution.

This affidavit must be amended if there is any change in the information contained in the most recently filed
affidavit not later than (i) thirty days after the effective date of any such change or (ii) upon the submittal of any
new bid or proposal, whichever is earlier.

AFFIDAVIT: [Number of Affidavits Sworn and Subscribed On This Day: __.]

I, the undersigned, hereby swear that I am a principal or key personnel of the bidder or contractor awarded a
contract, as described in Connecticut General Statutes § 4a-81(b), or that I am the individual awarded such a
contract who is authorized to execute such contract. I further swear that I have not entered into any consulting
agreement in connection with such contract, except for the agreement listed below’.

Consultant’s Name and Title Name of Firm (if applicable)

Start Date End Date Cost

Description of Services Provided:

Is the consultant a former State employee or former public official? [] YES [] NO

If YES:
Name of Former State Agency                                Termination Date of Employment

Sworn as true to the best of my knowledge and belief, subject to the oenalties of false statement.

Printed Name of Bidder or Contractor Signature of Principal or Key Personnel Date

Printed Name (of above) Awarding State Agency

Sworn and subscribed before me on this __ day of

Commissioner of the Superior Court or Notary Public

19



STATE OF CONNECTICUT
AFFIRMATION OF RECEIPT OF STATE ETHICS LAWS SUMMARY

Written or electronic affirmation to accompany a large State construction or procurement contract, having a cost of more

than $500,000, pursuant to Connecticut General Statutes §§ 1-101ram and 1-101qq

INSTRUCTIONS:

Complete all sections of the form. Submit completed form to the awarding State agency or contractor, as directed below.

CHECK ONEI

[] I am a person seeking a large State COnStruction or procurement contract. I am submitting this affirmation to the awarding
State agency with my bid or proposal. [Check this box if the contract will be awarded through a competitive process.]

[] I am a contractor who has been awarded a large State construction or procurement contract. I am submitting this
affirmation to the awarding State agency at the time of contract execution. [Check this box if the contract was a sole
source award.]

[] I am a subcontractor or consultant of a contractor who has been awarded a large State construction or procurement
contract. I am submitting this affirmation to the contractor.

[] I am a contractor who has already filed an affirmation, but I am updating such affirmation either (i) no later than thirty
(30) days after the effective date of any such change or (ii) upon the submittal of any new bid or proposal, whichever is
earlier.

IMPORTANT NOTE:

Within fifteen (15) days after the request of such agency, institution or quasi-public agency for such affirmation contractors shall
submit the affirmations of their subcontractors and consultants to the awarding State agency. Failure to submit such affirmations in
a timely manner shall be cause for termination of the large State construction or procurement contract.

AFFIRMATION:

I, the tmdersigned person, contractor, subcontractor, consultant, or the duly authorized representative thereof, aft’ran (1) receipt of the sutnmary of State ethics laws* developed
by the O~ce of State Ethics ptusuant to Com~ecticut General Statutes § 1-8 l b and (2) that key employees of such person, contractor, subcontractor, or consultant have read and
understand the summary and agree to comply with its provisions.

* The summary of State ethics laws is available on the State of Connecticut’s Office of State Ethics website.

Signature Date

Printed Name Title

Pirm or Corporation (if applicable)

City State Zip

Awarding State Agency

Street Address
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Attachment 3: Resource Libral3,

Unit-Based Pricing Resource Library

State of Connecticut Solid Waste Management Plan, Amended 2006
/view.asp?a=2718&q=325482&depNav GID=1646%20

CT DEEP Solid Waste Management Advisory Committee
~?A=2718&0=332500

Legislative Program Review and Investigations report on Municipal Solid Waste Management Services in
Connecticut, 2010

MSWMSC.asl2

CT DEEP Municipal Recycling Resource Center
c~wyyview,asR?a=2714&Cl.=324872&de, pNav GID=1645&depNav=[

CT DEEP SMART Programs in Connecticut
=2714&r+=324920&depNav GtD-1645

CT DEEP State-wide Waste Composition and Characterization Study
/v ~ew.as/2, A=27 / 8&0-439264

CT DEEP Reduce Reuse Recycle
?a=2714&gm=324884&depNav GID=1645

US Environmental Protection Agency Pay-As-You-Throw
h.t_t -r__ ~ w v¢~gO v !oswlc serve/tools!part!

US Environmental Protection Agency Pay-As-You-Throw Rate Setting Design
L~t~j~Svww,          ~ste!conser~e~tools_,~a~ vtooI~Crsd.hm~



Attachment 4: Contract Compliance Regulations and Monitoring Report / Notification to Bidders

COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES
CONTRA(!T COMPLIANCE REGULATIONS

NOTIFICATION TO BIDDERS

46a~6Rj~21 II~’otl#l 43 of the Rcgulfltioa~ o~ Colulectt¢~lt State Agencies, which

TI!¢ owardhtg ogellcy will cotlsider tile tbllowiug I~etor,~ wll¢lt reviowitLg tile bidder% qualifications undar

(o] Ill� bidder’~ ~llc¢¢ss ill iolpleulctltiog all M’firlllativ¢ a¢tloll plall’,
(b) the bkldcr’~ ~u¢¢¢~ it~ developiog no appr¢llli¢¢$hlp progrooi �omplyiog willt

(¢) the bidd¢l’% pl’oiuiz¢ to develop olld illlplelUeUt o ~o��¢~*fl11 al~ou~live ~¢tion plan;
(d) the bidd¢~% subnfl~ion of ¢ml)loyu~¢~xl ~loti~tlcs contained in the "Eml)loymcat

Fonll’, hldlcnllug that the �ouiposlllo~l of tt~ worklbl~e i~ at or n¢~ polity wilco ¢Oml, ored

(e) the biddei"~ D’omis¢ to set aside a portioo at’the colulxlct tbr legilillmle n~lloril)’
b~ln¢~ o~te~rlses, ~ Sectlo~ 46a-60.30(10)(~) at’tile COtlll’ocl

IN,,TRU( Tit. NS AND OTHEP, ~FORMATION

The folluwlug BIDDER: CONTILA.CT {~OMP~hNCE ~<[0#ITORINO ~PORT mu~) be completed in fifll, ~igucd, and

will u~¢ (he hlfo~’nlotiol ¢ouloi~lcd lh¢~o~l to dctcmfi~le the biddcr~ ¢on~pliau~¢ to Seeder8 4a~60 ~ld 4o.60a CON~, GEN,

!) Deft italia!,, tall(.~ltl/~;ttu
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2) D~,~ltlmOn’    oI Job { ....ate.gorges. ........’ ~asl set ’ ~ Part IV B~t de~ thn)lt ~,ment I ~lo ma~ ....,,’ ~ ’ ’ol) (Pege 2) ......

MANAGEMENTI M{lnogers plait, orgmtlze, direct,
¢o!llrol tile ira@or flll~¢tJOll~ of all orgo~lizatioll lhrough

lewl, They m~k¢ policy d¢cl~ion~ and ~¢t o~¢¢tlves Ibr

l~wolved i~ Dodl ¢~o~1 o’ ~ ovidi ~g ~¢rvices, Examples

BUrgeSS AND FINANCIAL OPE~TIONS:
o~glq~lio~ls 11!¢1~1d¢ lllnllag¢~ alld professionals who work

MAR~TING ANB SALESI Occupaltoix* related to
oct or proe¢~ of buyl~ and ~elling products

LEGAL OCCUPATIONSI In-Hou~� Counsel who is

AR~’HITECTU~ AND ENGINEE~NG: Occupations

OFFICE AN~ AD~flNISTRATIVE SUPPORT: All

BUILDING AND GROUNDS (!LEANING AND
MAINTENANCE: This eategot~ ht¢ludes oceultations
itwolvin$ landscl~pin~, housekeepin8~ and
,~l~i¢¢s, Job titles l~lttid ill this Category ill�hide
supervi~of~ of lnnd~cnping or hou~¢keepiug, j~nitor~,

workers.
CONSTRUCTION AND EXTRACTION: Tbis
category indud¢~ �on~lmction trad¢~ and ~loled
occupnfion~, Job titl¢s #olllld hi thi~ category include
boilermakers, lllfltOll~ (nil types), ¢tulJenler~, construction
loborer~, ¢lectd¢tnn~, plumber~ (nnd related
~ol~r*, ~heet metM wo~ker~, elevator in~tallers

~nimers. Peving, soffnciug, and tamping eqaipment
operators; drywall and ceiling tile Installers’, nnd
floor and die in~tnller~ nttd flaisher~ ore nl~o iucluded hi
tiffs Category. Fk~t line supervi*ors, lbrcm¢~l, mad helpers

INSTALLATION~ MAINTENANCE AND ~PAIR:

reDdr at" equlpment are iailuded iu thi~ gro~lp, ~xmnl)l¢~

m¢chmlles and inttnller~; t¢l¢¢onmitulienlion line
instoller~ mid t~lmlt~rs; llen~ vehicle and mobile

¢ugin¢ mechanic*; zecurity and fi~ alma system~
in~tallers; ¢lecu’l¢iel~tmui¢ ~¢pair~ in&~lrial, utiliw and

line supewisor~, tbrem¢~, omt help¢~ lbr these jobs
aho incloded in flxe
~TE~AL MOVIXG WO~ERS: The job titles
inchtded iu tltis group ore CtOl~¢ nnd lOWer operators’,
dredge, excavating, 8rid lediltg In0cllill¢ 0l~rotot~; hoi*t

operntots: clenaer~ of veht¢l¢~ mid eqtlipment: laborer’s

collectors: and m ~�� lan¢0u~ mt~leriol may n~ workers,

PRODUCTION WOR~RS: Tll~ job titl*~ included in
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A,~inn or Pacific lalauder. All p*r~ou~ h~tvtllg origin~ ill any

~oricnn Indimi or Aln~kmx Native. All l¢l~Oll~ hovillg

or ¢ommtmit~ r¢¢ognitMn,

BIDDER (!ONTRACT COMPLIANCE MONITORING REPORT

..................

P,-~T !][.o B|dd¢~ No~dl~dl~hmtion Policies, tu~d Pro~:¢dur¢~
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Attachment 5: Nondiscrimination Certification

STATE OF CONNECTICUT
NONDISCRIMINATION CERTIFICATION -- Representation
B~ Individual

For All Contract Types Regardless of Value

07-08-2009

R~PRESI~NTATION OF AN INDIVIDUALI
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Attachment 6: DEEP’s Standard Contract and Conditions

PERSONAL SERVICE AGREEMENT / GRANT / CONTRACT Enter the Program Name or delete thxl here
(Enter Title of the Agreement)

1. THE STATE BUSINESS UNIT AND THE CONTRACTOR AS LISTED BELOW HEREBY ENTER INTO AN AGREEMENT
SUBJECT TO THE TERMS AND CON DITIONS STATED HEREIN AND/OR ATI ACHED HERETO AN D SUBJECT TO THE
PROVISIONS OF SECTION 4-98 OF THE CONNECTICUT GENERAL STATUTES AS APPLICABLE.

2. ACCEPTANCE 0 F THIS CONTRACT IMPLIES CONFORMANCE WITH TERMS AND CONDITIONS SET PORTH BY THE
OFFICE OF POLICY AND MANAGEMENT PERSONAL SERVICE AGREEMENT STANDARDS AND PROCEDURES,

(3) CONTRACTOR NAME

CONTRACTOR

STATE
AGENCY

CONTRACT
PERIOD

COMPLETE
DESCRIPTION
OFSERVICE

COSTAND
SCHEDULE OF

PAYMENTS

CONTRACTOR ADDRESS

(5) AGENCY NAME AND ADDRESS
DEEP- ,79 Elm Street, Hertford, CT 06t06.5127
(7) DATE (FROM) THROUGH (TO) (8) INDICATE

E~ MASTER AGREEMENT r-] CONTRACT AWARD NO. __

(9) CONTRACTOR AGREES TO: (Include SNciol provisions - Attach addgional blank sheets if necessa~.)

STATE OF CONNECTICUT
DEPARTMENT OF ENERGY AND ENVIRONMENTAL PROTECTION

CHECK ONE:
[] GRANT
[] PERSONAE SERVICE AGREEMENT

(2) IDENTIFICATION #s.

[] AMENDMENT P,O.

I(4A)RE YOU PRESENTLY A STATE [] YES [] NO
EMPLOYEE?

ICONTRACTOR FEINISSN

(S) Oept No.

[~NEITHER

1. Performance: Do, conduct, perform or cause to be performed in a satisfactory and proper manner as determined by the
Commissioner of Energy and Environmental Protection, all work described in Appendix A, which is attached hereto and made a
part hereof.
Appendix A consists of__ pages numbered A-1 through A-__ inclusive.

Page 1 of 9
Standard Terms and Conditions are containedin Pages 2through 9 and are attached hereto and made a part hereof.

I O)PAYMENT TO BE MAOE UNDER THE FOLLOWINO SCHEDULE UPON RECEIPT OF PROPERLY EXECUTED AND APPROVED INVOICES.

Cost and Schedule of Payments is attached hereto as Appendix B, and made a part hereof.
(Appendix B consists of__ page(s) numbered B-1 through B-~,

Total Payments Not to Exceed the Max mum Amount of $__

OBLIGATED AMOUNT

[16) 120) (21) t22}

BID Bud Ref Agency CF 1 Agency CF 2

An individual entering into a Personal Service Agreement wgh the State of Connecticut is contracting under a "work-for-hire" arrangement. As such, tile individual is an independent contractor,
and does not satisfy the characteristics of an employee under the common law rules for determining the employer/employee relationship of Inthma! Revenue Cede Section 3121 (d) (2).
Individuals performing services as independent contractors are not employees of the State of Connecticut and are responsible themselves for payment of all State and thcal income taxes,
federal income taxes and Federal Insurance Contribution Act (FICA) taxes.

ACCEPTANCES AND APPROVALS
(23) STATUTORY AUTHORITY CGSSec. 22a-6(a)(2) as amended

CGS Sec, 7-148(c) as amended (mum auth.)
TITLE DATE(24) CONTRACTOR (OWNER OR AUTHORIZED SIGNATURE}

(25) AGENCY (AUTHORIZED OFFICIAL)

(26) ATTORNEY GENERAL (APPROVED AS TO FORM)

DISTRIBUTION: CONTRACTOR AGENCY FUNDS AVAILABLE: DATE:_
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STANDARD TERMS AND CONDITIONS (Rev. 12/22/2011)

Executive Orders. The Contract is subject to the provisions of Executive Order No. Three of Governor Thomas J. Meskill, promulgated
Juue 16, 1971, concerning labor employment practices, Executive Order No. Seventeen of Governor Thomas J. Meskill, promulgated
February 15, 1973, concerning the listing of employment openings and Executive Order No. Sixteen of Governor John G. Rowland
promulgated August 4, 1999, concerning violence in the workplace, all of which are incorporated into and are made a part of the Contract
as if they had been fully set forth in it. At the Contractor’s request, the Client Agency shall provide a copy of these orders to the
Contractor. The Contract may also be subject to Executive Order No. 7C of Governor M. Jodi Rell, promulgated July 13,2006,
concerning contracting reforms and Executive Order No. 14 of Governor M. Jodi Rell, promulgated April 17, 2006, concerning
procurement of cleaning ptz)ducts and services, in accordauce with their respective terms and conditions.
Non-Discriminatiou.
References in this section to "contract" shall mean this Contract and references to "contractor" shall mean the Contractor.
(a) The following subsections are set forth here as required by section 4a-60 of the Connecticut Geueral Statutes, as ameuded:

(1) The contractor agrees and warrants that iu the performance of the contract such contractor will uot discriminate or permit
discriminatiou against any person or group of persons ou the grounds of race, color, religious creed, age, marital status, national origin,
ancestry, sex, gender identity or expression, mental retardation, mental disability or physical disability, including, but not limited to,
blindness, uuless it is shown by such contractor that such disability prevents performance of the work involved, in any mauner
prohibited by the laws of the United States or of the state of Connecticut. The contractor further agrees to take affirmative action to
insure that applicants with job-related qualifications are etnployed and that employees are treated when employed without regard to their
race, color, religious creed, age, marital status, uatioual origin, ancestry, sex, geuder identity or expression, mental retardation, mental
disability or physical disability, including, but not limited to, blindness, unless it is shown by such coutractor that such disability
prevents performance of the work involved;
(2) the contractor agrees, in all solicitations or advertisements for employees placed by or on behalf of the contractor, to state that it is an
"affirmative action-eqnal opportunity employer" in accordance with regulations adopted by the commission;
(3) the contractor agrees to provide each labor union or t~presentative of workers with which such contractor has a collective bargaining
agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be
provided by the commissiou advising the labor union or workers’ representative of the contractor’s commitments under this section, and
to post copies of the notice in conspicuous places available to employees and applicants for employment;
(4) the contractor agrees to comply with each provision of this section and sections 46a-68e and 46a-68f and with each regulation or
relevant order issued by said commission pursuant to sections 46a-56, 46a-68e and 46a-68f;
(5) the contractor agrees to provide the Commission on Human Rights and Opportunities with such information requested by the
commission, and permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the
contractor as relate to the provisions of this section and section 46a-56.

(b) If the contract is a public works contract, the contractor agrees and warrants that he will make good faitb efforts to employ minority
business enterprises as subcontractors and suppliers of materials on snch public works project.
(c) "Minority business enterprise" means any small contractor or supplier of materials fi~y-one per cent or more of the capital stock, if
any, or assets of which is owned by a person or persons: (1) Who are active in the daily affairs of the enterprise, (2) who have the power to
direct the management and policies of the enterprise and (3) who are members of a minority, as such term is defined in subsection (a) of
section 32-9n; and "good faith" means that degree of diligence which a reasonable person would exercise iu the performance of legal
duties and obligations. "Good faith efforts" shall include, but not be limited to, those reasonable initial efforts uecessary to comply with
statutory or regulatory requirements and additional or substituted effbrts when it is determined that such initial efforts will not be sufficient
to comply with such requirements.
(d) Determination of the contractor’s good faith efforts shall iuclude but shall not be limited to the following factors: The contractor’s
etnployment and subcontracting policies, patterns and practices; affirmative advertising, recruitment and training; technical assistance
activities and such other reasonable activities or efforts as the commission may prescribe that are desigued to ensure the participation of
miuority business enterprises in public works projects.
(e) The contractor shall develop and maintain adequate documentation, in a manner prescribed by the commissiou, of its good faith
effm’ts.
(f) The contractor shall include the provisions of sections (a) and (b) above in every subcontract °r purchase °rder entered int° in °rder t°
fulfill any obligation of a contract with the state and such provisions shall be binding on a subcoutractor, vendor or maaufucturer unless
exempted by regulations or orders of the commission. The contractor shall take such action with respect to any such subcontract or
purchase order as the commission may direct as a means of enforcing such provisions includiug sanctions fur noncompliance in
accordance with section 46a-56; provided, if such contractor becomes involved in, or is threatened with, litigation with a subcoutractor or
vendor as a result of such direction by the commission, the contractor may request the state of Connecticut to enter into any such litigation
or negotiation prior thereto to protect the interests of the state and the state may so enter.
(g) The following subsections are set furth here as required by section 4a-60a of the Connecticut General Statutes:

(1) The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit
discrimination against auy person or group of persons on the grouuds of sexual orientation, in any manner prohibited by the laws of the
United States or of the state of Cmmecticut, and that employees are treated when employed without regard to their sexual orientation;
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(2) tim contractor agrees to provide each labor union or representative of workers with which such contractor has a collective bargaiaing
agreemeat or other contract or understandiag and each vendor with which such contractor has a contract or understanding, a notice to be
provided by the Commissiou on Human Rights and Opportunities advising the labor union or workers’ representative of the contractor’s
commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for
employment;
(3) the contractor agrees to comply with each provisioa of this section aad with each regulation or relevant order issued by said
commission pursuant to section 46a-56; aad
(4) the contractor agrees to provide the Commission on Human Rights and Opportuaities with such information requested by the
commission, aud permit access to pertioent books, records and accounts, concerning the employment practices and procedures of the
contractor which relate to the provisions of this section and section 46a-56.

(h) The contractor shall iaclude the provisioas of section (g) above in every subcontract or purchase order entered into in order to fulfill
any obligation of a contract with the state and such provisions shall be binding on a subcontractor, vendor or manufacturer ualess
exempted by regulations or orders of the commission. The contractor shall take such action with respect to any such subcontract or
purchase order as the commission may direct as a meaus of enforcing such provisions including sanctious for noncompliaace in
accordance with section 46a-56; provided, if such contractor becomes involved in, or is threatened with, litigafion with a subcontractor or
vendor as a result of such direction by the commission, the contractor may request the state of Connecticut to enter into any snch litigation
or negotiation prior thereto to protect the iaterests of the state and the state may so enter.
(i) For the purposes of this entire Non-Discriminafion section, "contract" iacludes any extension or modification of the contract,
"contractor" includes any successors or assigns of the contractor, "marital status" means being single, married as recogaized by the state of
Connecticut, widowed, separated or divorced, "mental disability" means one or more meatal disorders, as defined in the most recent
edition of the American Psychiatric Association’s "Diagaosfic and Statistical Manual of Mental Disorders", or a record of or regarding a
person as having one or more such disorders, and "Gender identity or expression" means a person’s gender-related identity, appearance or
behavior, whether or not that gender-related identity, appearance or behavior is different fi’om that tradifionally associated with the person’s
physiology or assigned sex at birth, which geuder-related identity can be shown by providing evidence iucluding, but not limited to,
medical history, cat~ or treatment of the gender-related identity, consistent and uniform assertion of the gender-related identity or any other
evidence that the gender-related identity is sincerely held, part of a person’s core identity or not being asserted for an improper purpose.
For the purposes of this section, "contract" does not include a contract where each contractor is (1) a political subdivision of the state,
including, but not limited to, a municipality, (2) a quasi-public agency, as defined iu Conn. Gen. Star. Section 1-120, (3) any other state,
including but not limited to any federally recognized Indian tribal governments, as defined in Conn. Gem Star. Section 1-267, (4) the
federal government, (5) a foreign govermnent, or (6) an agency of a subdivision, agency, state or government described in the immediately
preceding enumerated items (1), (2), (3), (4) or (5).
Iadetnnification.
(a) The Contractor shall indemnify, defend and hold harmless the State and its officers, representatives, agents, servants, employees,
successors and assigns fi’om and against any and all (1) Claims arising, directly or iadirectly, in connection with the Contract, including the
acts of commission or omission (collectively, the "Acts") of the Contractor or Contractor Parties; and (2) liabilities, damages, losses, costs
and expenses, including but not limited to, attorneys’ and other professionals’ fees, arisiug, directly or indirectly, in connection with
Claims, Acts or the Contract. The Contractor shal! use counsel reasonably acceptable to the State ia can2cing out its obligations trader this
section. The Contractor’s obligations under this section to indemuify, defend and hold harmless against Claims includes Claims
concerning confidentiality of any part of or all of the Contractor’s bid, proposal or any Records, auy intellectual property rights, otlmr
proprieta~N rights of any person or entity, copyrighted or uncopyfighted compositions, secret processes, patented or unpatented iaventions,
articles or appliances fiwnished or used in the Performance of the Contract.
(b) The Contractor shall not be responsible for indemnifyiag or holding the State harmless fi’om any liability arising due to the negligence
of the State or any other person or entity acting under the direct control or supe~wision of the State.
(c) The Contractor shall reimburse the State for any and all damages to the real or personal property of the State cansed by the Acts of the
Contractor or any Contractor Parties. The State shall give the Contractor reasonable notice of any such Claims.
(d) The Contractor’s duties uuder this section shall remain fully in effect and binding in accordance with the terms and conditions of the
Contract, without being lessened or compromised in any way, even where the Contractor is alleged or is found to have merely contributed
in part to the Acts giving rise to the Claims and/or where the State is alleged or is found to have contributed to the Acts giving rise to the
Claims.
(e) The Contractor shall carry aad maintain at all times during the term of the Contract, and during the time that any provisions survive
the term of the Contract, sufficient general liability insurance to satisfy its obligations under this Contract. The Contractor shall name the
State as an additional insured on the policy and shall provide a copy of the policy to the Agency prior to the effective date of the Contract.
The Contractor shall not begin Performance until the delivery of the policy to the Agency. The Agency shall be entitled to recover under
the insurance policy even ifa body of competent jurisdictim~ determines that the Agency or the State is contributorily negligent.
(f) The rights provided in this section for the benefit of the State shall encompass the recovery °f att°rneys’ and °ther Pr°fessi°nals’ fees
expended in pursuing a Claim against a third party
(g) This section shall survive the Termination of the Contract and shall uot be limited by reason of any insurance coverage.
State Liabilitz. The State of Connecticut shall assume no liability for payment for services under the terms of this agreement until the
contractor is notified that this agreement has been accepted by the contracting agency and, if applicable, approved by the Office of Policy
and Management (OPM) or the Department of Administrative See’vices (DAS) and by the Attorney General of the State of Connecticut.
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5. Definitions:
a. State. The State of Connecticut, including the DepartJnent of Energy and Environmental Protection and any office, department, board,

council, commission, institution or other agency of the State.
b. Commissioner. The Commissioner of Energy and Enviromnental Protection or the Commissioner’s designated agent.
c. Parfies. The Department of Energy and Enviromnental Protection (DEEP or Agency) and the Contractor.
d.Contractor Parties. Contractor Par’ties shall be defined as a Contractor’s members, directors, officers, shareholders, partners, managers,

principal officers, representatives, agents, servants, consultants, employees or any one of them or any other person or entity with whom
the Contractor is in privity of oral or written contract and the Contractor intends for sach other person or entity to Perform ander the
Contract in any capacity. To the extent that any Contractor Party is to participate or Perform in any way, directly or indirectly in
connection with the Contract, any reference in the Contract to the "Contractor" shall also be deemed to include "Contractor Parties", as
if such reference had origiually specifically included "Contractor Parties" since it is the Parties’ intent for the terms "Contractor Pan’ties"
to be vested with the same respective rights and obligations as the terms "Contractor."

e. Contract. This agreement, as of its Effective Date, between the Contractor aud fue State for any or all goods or se~wices as more
particalarly described in Appendix A.

f. Execution. This contract shall be fully executed when it has been signed by authorized representatives of the parties, and if it is for an
amouut exceeding three thousand dollars ($3,000.00), by the aathorized representative of the state Attorney General’s office.

g._Exhibits. All attachments, appendices or exhibits referred to in and attached to this Contract are incorporated in this Contract by such
reference and shall be deemed to be a part of it as if they had been fully set forth in it.

h.Records. For the parposes of this Contract, records are defined as all working papers and such other information and materials as may
have been accumulated by the Contractor in performing fue Contract, including but not limited to, documents, data, plans, books,
computations, drawings, specifications, notes, reports, records, estimates, summaries and correspondence, kept or stored in any form.

i. Confidential Information. shall mean any name, number or other information that may be used, alone or in conjunction with any other
information, to identify a specific individual including, but not limited to, such individual’s name, date of birth, mofiler’s maiden name,
motor vehicle operator’s license number, Social Security number, employee identification number, employer or taxpayer identification
number, alien registration number, government passport namber, health insurance idenfification number, demand deposit account
number, savings account number, credit card number, debit card number or unique biometric data such as fingerprint, voice print, retina
or iris image, or other unique physical representation. Without limiting the foregoing, Confidential Information shall also include any
information that the Department classifies as "confidential" or "restricted." Confidential Information shall not include information that
may be lawfully obtained fi’om publicly available sources or fi’om federal, state, or local govermnent records which are lawfully made
available to the general public.

j. Confidential Iuformation Breach. shall mean, generally, an instance where an unmtthorized person or entity accesses Confidential
Information in any manner, including but not limited to the following occurrences: (1) any Confidential Information that is not
encrypted or protected is misplaced, lost, stolen or in any way compromised; (2) one or more third parties have had access to or taken
control or possession of any Confidential Information that is not encrypted or p~tected without prior written authorization from the
State; (3) the unauthorized acquisition of encrypted or protected Confidential Information together with the confidential process or key
that is capable of compromisiug the integrity of the Confidential Information; or (4) if there is a substantial risk of identity their or fraud
to the client, the Contractor, the Depa~’tment or State.

6. Distribution of Materials. The Contractor shall obtain written approval fi’om the Commissioner prior to the distribution or publication of
any materials prepared under the terms of this Contract. Such approval shall not be unreasouably withheld.

7. Change in Principal Proiect Staft: Any changes in the principal project staff must be requested in writing and approved in writing by the
Commissioner at the Commissiouer’s sole discretion. In the event of any anapproved change in principal project staff, the Commissioner
may, in the Commissioner’s sole discretion, terminate this Contract.

8. Further Assurances. The Parties shall provide sacb information, execute and deliver any instruments and documents and take such other
actions as may be necessary or reasonably requested by the other Party which are not inconsistent with the provisions of this Contract and
which do not involve the vesting of rights or assumption of obligations ofuer than those provided for in the Contract, in order to give full
effect to the Contract aud to can’y out the intent of the Contract.

9. Recording and Docamentation of Receipts and Expenditures. Accounting procedures must provide for accurate and timely recording of
receipt of funds by source, expenditures made fi’om such funds, and of unexpended balances. Controls must be established which are
adequate to ensure that expenditures under this Contract are for allowable purposes and that documentation is readily available to verify
that such charges are accurate.

10. ~. The Contractor shall not assign any interest in this Couttact, and shall not transfer any interest in the same (whether by
assignment or novation), without the prior written consent of the Commissioner thereto: provided, however, that claims for money due or
to becmne due the Contractor from the Commissioner under this Contract may be assigned to a bank, trust company, or other fiuancial
institution withoat such approval. Notice of any such assigmnent or transfer shall be furnished promptly to the Commissioner.

11. Third Party Pa~ticipation. The Contractor may make sub-awards, using either its own competitive selection process or the valaes
established in the state’s competitive selection process as outline iu DAS General Letter 71, whichever is more restrictive, to conduct any
of the tasks in the Scope of Work contained in Appendix A. The Contractor shall advise the Commissioner of the proposed sub-awardee
and the amount allocated, at least two (2) weeks prior to the making of such awards. The Commissioner reserves the right to disapprove
such awards if they appear to be inconsistent with the program activities to be condacted under this grant. As required by Sec. 46a-68j-23
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of the Connecticut Regulations of State Agencies the Contractor mast make a good faith effort, based upon the availability of minority
business enterprises ia the labor market area, to award a reasonable proportion of all subcontracts to such enterprises. When minority
business enterprises are selected, the Contractor shall provide DEEP with a copy of the Affidavit for Certification of Subcontractors as
Minority Business Enterprises (MBE) along with a copy of the purchase order or contract engaging the Subcontractor. Tbe Contractor
shall be the sole point of coataet concerning tbe mauagement of the Contract, including performance and paymeat issues. The Contractor
is solely and completely responsible for adherence by any subcontractor to all the applicable provisions of the Contract.

12. Set Aside. State funded projects are subject to the requirements of CGS Sec. 4a-60g "Set-Aside program for small em~tractors, lninofity
~-usiness enterprises, iudividuals with disabilities and nonprofit corporations" anless exempted from these requirements by the Departmeut
of Admiuistrative Services Supplier Diversity Program. For contracts using nou-exempted funding sources and subcontracting any portion
of work, contractors are required to subeoutract 25% of the total contract value to small businesses certified by the Departmeut of
Administrative Services and are furtber required to subcontract 25% of that 25% to minority and womeu small contractors certified as
minority business enterprises by the Department of Admiaistrative Services.

13. Procurement of Materials and Supplies. The Contractor may use its owu p~curement procedures which reflect applicable State and local
law, rules and regulatious provided that procurement of tangible personal property having a useftd life of more than one year and an
acquisition cost of one thousand dollars ($1,000.00) or more per unit be approved by the Commissioner befure acquisition.

14. State Audit (for ~rants only). The Contractor receiving federal funds must comply with the federal Single Audit Act of 1984, P.L. 98-502
and the Amendmeuts of 1996, P.L. 104-156. The Contractor receiving state funds must comply witb the Conneeticat General Statates §§
7-396a and the State Single Audit Act, §§ 4-230 tbrough 4-236 inclusive, and regulations promulgated thereuuder. The Contractor agrees
tbat all fiscal records pertainiag to the project shall be maintained for a period of not less than three (3) years. For purposes of this
paragraph, the word "Contractor" shall be read to mean "nonstate entity," as that term is defined in Conn. Gen. star. § 4-230. The
Contractor shall provide for an annual financial audit acceptable to the Department for any expenditure of state-awarded funds made by the
Contractor. Such audit shall include management letters and audit recommendatious. Such records will be made available to the state
and/or federal auditors upon request

15. Audit and inspection of Plaats, Places of Business and Records.
(a) The State and its agents, including, bnt not limited to, the Connecticut Auditors of Public Accounts, Attorney General and State’s
Attorney and their respective agents, may, at reasonable hours, inspect aud examine all of the parts of tbe Contractor’s and Contractor
Parties’ plants and places of bnsiaess which, in any way, are related to, or involved in, the performance of this Contract.
(b) The Contractor shall maintain, aud shall require each of the Contractor Parties to maintain, accurate and complete Records. The
Contractor shall make all of its and the Contractor Parties’ Records available at all reasonable boars for aadit and inspection by the State
and its agents.
(e) The State shall make all requests for aay audit or inspection in writing and shall provide the Contractor with at least twenty-foar (24)
hours’ uotice prior to the requested audit and inspection date. If the State suspects fraud or other abuse, or in the event of an emergency,
the State is not obligated to provide any prior notice.
(d) All audits and inspections shall be at the State’s expense.
(e) The Contractor shall keep and preserve or cause to be kept and preserved all of its aml Contractor Parties’ Records antil three (3) years
after the latter of (i) final payment under this Agreement, or (ii) the expiration or earlier termination of this Agree~nent, as the same may be
modified for auy reason. The State may request au audit or inspection at any time during this period. If any Claim or andit is started
before the expiration of tbis period, the Contractor shall retain or cause to be retained all Records until all Claims or audit findiags have
been resolved.
(f) The Contractor shall cooperate fully with the State and its agents in connection with an audit or inspectiou. Following any audit or
inspection, the State may conduct and the Contractor shall cooperate witb an exit conference.
(g) The Contractor shall incorporate this entire Section verbatim into any contract or other agreement that it enters into witb any
Contractor Party.

16. Americans With Disabilities Act. The Contractor shall be and remain in compliauce with the Americans with Disabilities Act of 1990
("Act"), to the extent applicable, during the term of the Contract. The DEEP may cancel the Coatract if the Contractor fails to comply
with the Act.

17. Affirmative Action and Sexual Harassment Policy. The Contractor agrees to comply with the Departmeats Affirmative Action and Sexual
Harassmeut Policies available ou DEEP’s web site. Hard copies of the policy statemeuts are available upon request at DEEP.

18. Campaign Contributions. For all State contracts as defined in P.A. 07-1 having a value in a calendar year of $50,000 or more or a
co~nbination or series of such agreemeats or contracts baviag a value of $100,000 or more, the authorized signatory to this Agreement
expressly acknowledges receipt of the State Elections Enforcement Commission’s notice advising state contractors of state campaign
contribution and solicitation prohibitions, and will inform its principals of the contents of the notice. See attached Notice to Executive
Branch State Contraetm’s of Campaign ConO’ibution and Solieitation Limitations.

19. Sovereign Immunit’¢. The Parties ackaowledge and agree that nothing in the Solicitation or the Coutract shall be construed as a
modification, compromise or waiver by the State of any rights or defenses of any immunities provided by Federal law or the laws of the
State of Cmmecticut to the State or any of its officers and employees, which they may have had, now have or will have with respect to all
inatiers arising out of the Contract. To the extent that this section conflicts with any other section of this Contract, this sectiou shall
govern.
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20. _Termination.
(a) Notwithstanding any provisions in this Contract, the Agency, through a duly authorized employee, may Terminate the Contract

whenever the Agency makes a written determioation that such Termioation is in the best interests of tile State. The Agency shall
notify tile Contractor in writing of Termination pursuant to this section, which notice shall specify the effective date of Termioation
and the extent to which the Contractor must complete its Performance under the Contract prior to such date.

(b) Notwithstanding any provisions in this Contract, the Agency, through a duly authorized employee, may, after making a written
determination that tile Contractor has breached the Contract, Terminate tile Contract in accordance with the provisions in the Breach
section of this Contract.

(c) The Agency shall send the notice of Termination via certified mail, return receipt requested, to the Contractor at the most current
address which the Contractor has furnished to the Agency for purposes of correspondence, or by hand delivery. Upon receiving the
notice fi’om tile Agency, tile Contractor shall immediately discontinue all services affected in accordance with the notice, undertake all
commercially reasonable eflbrts to mitigate any losses or damages, and deliver to the Agency all Records. The Records are deemed to
be the property of the Agency and the Contractor shall deliver them to the Agency no later than thirty (30) days after the Termination
of the Contract or fifteen (15) days atRer the Contractor receives a written request from the Agency for the Records. The Contractor
shall deliver those Records that exist in electronic, magnetic or other intangible form in a non-propfietm7 format, such as, but not
limited to, ASCII or .TXT.

(d) Upon receipt of a written notice of Termination fi’om the Agency, the Contractor shall cease operations as the Agency directs in the
nofice, and take all actions that are necessary or appropriate, or that the Agency may reasonably direct, for the protecfion, and
preservation of the Goods and any other property. Except for any work which the Agency directs the Contractor to Perform in the
notice prior to the effective date of Termination, and except as otherwise provided in the notice, the Contractor shall terminate or
conclude all existing subcontracts and purchase orders and shall oot enter into any further subcontracts, purchase orders or
commitments.

(e) The Agency shall, within foriy-five (45) days of the effective date of Termination, reimburse the Contractor for its Performance
rendered and accepted by the Agency in accordance with Exhibit A, in addition to all actual and reasonable costs incurred after
Termination in completing those portions of the Performance which the notice requited the Contractor to complete. However, the
Contractor is not entitled to receive and the Agency is not obligated to tender to the Contractor any payments for anticipated or lost
profits. Upon request by the Agency, the Contractor shall assign to the Agency, or any replacement contractor which the Agency
designates, all subcontracts, purchase orders and other commitments, deliver to the Agency all Records and other information
pertaining to its Performance, and remove from State premises, whether leased or owned, all of Contractor’s property, eqnipment,
waste material and rubbish related to its Performance, all as the Agency may request.

(tO For breach or violation of any of the provisions in the section concerning Representations and Warranties, the Agency may Terminate
the Contract in accordance with its terms and revoke any consents to assigmnents given as if the assignments had never been
requested or consented to, without liability to the Contractm’ or Contractor Parties or any third party.

(g) Upon Termination of the Contract, all rights and obligations shall be null and void, so that no Party shall have any further rights m"
obligations to any other Party, except with respect to the sections which survive Termination. All representations, warranties,
agreements and rights of the parties uoder the Contract shall survive such Termination to the extent not otherwise limited in the
Contract and without each one of them having to be specifically mentioned in the Contract.

(h) Termination of the Contract pursuant to this section shall not be deemed to be a breach of contract by the Agency.
21. Breach. If either Party breaches the Contract in aoy respect, the non-breaching Patty shall provide written notice of the breach to the

breaching Party and afford the breaching Party an opportunity to cure within ten (10) days fi’om the date that the breaching Party receives
the notice. In the case of a Contractor breach, any other time period which the Agency sets fm’th in the notice shall trump the ten (10)

days. The right to cure period shall be extended if the non-breaching Party is satisfied that the breaching Party is making a good faith
effort to cure but the nature of the breach is such that it cannot be cured within the right to cure period. The notice may include an
effective Contract Termination date if the breach is not cured by the stated date and, unless otherwise modified by the non-breaching Party
in writing prior to the Termination date; no further action shall be reqaired of any Party to effect the Termination as of the stated date. If
the notice does not set forth an effective Contract Terminatioo date; then the non-breaching Party may Terminate the Contract by giving
the breaching Party no less than twenty fonr (24) hours’ prior written notice. If the Agency believes that the Contractor has not performed
according to the Contract, the Agency may withhold payment in whole or in part pending resolutiml of the Performance issue, provided
that the Agency notifies the Contractor in writing prior to the date that the payment would have been due.

22. Severabilit~. If any term or provision of the Contract or its application to any person, entity or circumstaoce shall, to any extent, be held to
be invalid or unenforceable, the remainder of the Cmltract or the application of such term or provision shall not be affected as to persons,
entities or circumstances other than those as to whom or to which it is held to be invalid or unenfm’ceable. Each remaining term aod
provision of the Contract shall be valid and enforced to the fullest extent possible by law.

23. Contractor Guarantee. The Contractor shall: perform the Contract in accordance with the specifications and terms and conditions of the
Scope of Work, furnish adequate protection from damage for all work and to repair any damage of any kind, for which he or his wm’kmen
are responsible, to the premises or equipment, to his own work or to the work of other contractors; pay for all permits, licenses, and fees,
and to give all notices and comply with all laws, ordinances, rules and regulations of the city and the State.

24. Forum and Choice of Law. The Parties deem the Contract to have been made in the City of Hartford, State of Connecticut. Both parties
agree that it is fair and reasonable for the validity aod construction of the Contract to be, and it shall be, governed by the laws and court
decisions of the State of Connecticut, withoot giving effect to its principles of conflicts of laws. To the extent that any immunities
provided by Federal law or the laws of the State of Connecticut do not bar an action against the State, and to the extent that these couris are
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coarts of competent jurisdiction, for the purpose of venue, the complaint shall be made returnable to the Judicial District of Hartford only
or shall be brought in the United States District Court for the District of Connecticut only, and shall not be transferred to any other court,
provided, however, that nothing here constitutes a waiver or compromise of the sovereign immanity of the State of Connecticut. The
Contractor waives any objection which it may now have or will have to the laying of venue of any Claims in any forum mad fiu’ther
irrevocably submits to such jurisdiction in auy suit, action or proceeding.

25. Force Maieure. Tire Parties shall not be excused fi’om their obligation to perform in accordance with the Contract except in the case of
Force Majeure events and as otherwise provided for in the Contract. A Force Majeure event tnaterially affects the cost of the Goods or
Services or the time schedule for performance and is outside the control uor caused by the Parties. In the case of any such exceptim~, the
nonperforming Party shall give inrmediate written notice to the other, explaining the cause and probable duration of any such
nonperformauce.

26. Summary of State Ethics Laws. Pursuaat to the requirements of section 1-101qq of the Connecticut General Statutes, the summary of
State ethics laws developed by the State Ethics Commission pursuant to section 1-8 l b of the Conuecticut General Statutes is incorporated
by reference into and made a part of the Contract as if the summary had been fully set fm’th io the Contract.

27. Disclosure of Records. This Contract may be subject to the provisions of section 1-218 of the Connecficut General Statates. In
accordauce with this statute, each contract in excess of two million five hundred thousand dollars between a punic ageucy and a person for
the performance of a govermnental fi~nction shall (a) provide that the public agency is entitled to receive a copy of records and files related
to the performance of the governmental function, and (b) iudicate that such records and files are subject to FOIA and may be disclosed by
the public agency pursuant to FOIA. No request to inspect or copy such records or files shall be valid unless the request is made to the
public agency in accordance with FOIA. Any complaint by a person who is denied the right to inspect or copy such records or files shall be
brought to the Freedom of Information Commission in accordance with the provisions of secfions 1-205 and 1-206 of the Connecticut
General Statutes.

28. Confidential Information of the Contractor. The Agency will afford due regard to a writteu request fi’mn the Contractor for the protection
of the Contractor’s proprietary and/or confidential information and the Agency will endeavor to keep said informatiou confidential to the
extent permitted by law. However, all materials associated with a bid and/or this Contract are subject to the terms of the Connecticut
Freedom of Information Act ("FOIA") and all corresponding rules, regulations and interpretations. In making such a written request, the
Contractor shall delineate with specificity which materials provided by the Contractor to the Agency, and in Agency’s possessiml, are
deemed proprietary or confidential in nature and not, therefore, subject to release to third parties. Particular sentences, paragraphs, pages
or sections of auy document or Record that the Contractor believes are exempt fi’om disclosure under the FOIA must be specifically
identified as such. Additionally, the Contractor shall provide the Agency with a detailed explanation of its rationale sufficient to justify
each claimed exemption consistent with the FOIA. The rationale and explanation shall be stated in terms of the prospective harm to the
competitive position of the Contractor that would resalt if the identified material were to be released and the reasons why the materials are
legally exempt fi’om release pursuant to the FOIA. Additionally, the Contractor shall specifically and clearly ~nark all claimed
documentation as "CONFIDENTIAL." However, nothing in this provision shall impose upon the Agency or the State auy obligation to
initiate, prosecute or defend any legal proceeding or to seek a protective order or other similar relief, to prevent disclosure of any
information deemed confidential and/or proprietary by the Contractor that is sought pursuant to a FOIA request. The Contractor shall have
the burden of establishing the availability of any FOIA exemption in any proceeding where it is an issue. Nothing iu this provision shall be
deemed to impose upon the Agency or the State auy liability for the disclosure of ray documents or infm’mation in its possession which the
Agency believes are required to be disclosed pursuant to the FOIA or other requirements of law.

29. Protection of State Confidential lnformatiou.
a. Contractor and Contractor Parties, at their own expense, have a duty to and shall protect from a Confidential Information Breach any

and all Confidential Information which they come to possess or control, wherever and however stored or maintained, iu a commercially
reasonable manner in accordance with current industry standards.

b. Each Contractor or Contractor Party shall develop, implement and maintaiu a comprehensive data - security program for the protection
of Confidential Information. The safeguards contained in such program shall be consistent with and co~nply with the safeguards for
protection of Confideutial Information, and information of a similar character, as set forth iu all applicable federal and state law and
written policy of the Department or State concerning the confidentiality of Confidential Information. Such data-security program shall
include, but not be limited to, the following:
1) A security policy for employees related to the storage, access and transportation of data cmttaining Confidential Information;
2) Reasmrable restrictions on access to records containing Confidential hfformation, includiug access to any locked storage where such

records are kept;
3) A process for reviewing policies and security measures at least annually;
4) Creating secure access controls to Confidential Information, including but not limited to passwords; and
5) Enc13,pting of Confidential Information that is stored on laptops, portable devices or being transmitted electrouically.

c. The Contractor and Contractor Parties shall notify the Department aud the Connecticut Office of the Attorney General as soon as
practical, but no later than twenty-four (24) hours, after they become aware of or suspect that any Confidential Information which
Contractor or Contractor Parties have come to possess or control has been subject to a Confidential Information Breach. If a
Confidential Information Breach has occun’ed, the Contractor shall, within three (3) business days at~er the notification, present a credit
monitoring and protection plan to the Commissioner of Administrative Services, the Department and the Connecticut Office of the
Attorney General, for review and approval. Such credit monitoring or protection plan shall be made available by the Contractor at its
own cost and expense to all individuals affected by the Confidential Information Breach. Such credit monitoring or protection plan
shall include, but is not limited to reimbursement for the cost of placing and lining one (1) security freeze per credit file pursuant to
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Connecticut General Statutes § 36a-701a. Such credit monitoring or protection plans shall be approved by the State in accordance with
this Section aud shall cover a length of time commensurate with the circumstances of the Confidential luformation Breach. The
Contractors’ costs and expenses for the credit monitoring and protection plau shall not be recoverable from the Department, any State
of Connecticut entity or any aft~cted individuals.

d. The Contractor shall incorporate the requirements of this Section in all subcontracts requiring each Contractor Party to safeguard
Confidential Infm’mation in the same maturer as provided for in this Section.

e. Nothing in this Sectim~ shall supersede in any manuer Contractor’s or Cm~tractor Park’s obligatim~s pursuant to HIPAA or the
provisions of this Contract couceming the obligations of the Contractor as a Business Associate of the Department.

30. Whistleblowing. This Contract may be subject to the provisions of Section 4-61dd of the Connecticut General Statutes. In accordance
with this statute, if an officer, employee or appointing authori~ of the Contractor takes or threatens to take any personnel action against
any employee of the Contractor in retaliation for such employee’s disclosure of information to any employee of the contracting state or
quasi-public agency or the Auditors of Public Accounts or the Attorney General under the provisions of subsectim~ (a) of such statute, the
Contractor shall be liable for a civil penalty of not more than five thousand dollars for each offense, up to a maximum of~enty per cent of
the value of this Contract. Each violation shall be a separate and distinct offense and in the case of a continuing violation, each calendar
day’s continuance of the violation shall be deemed to be a separate and distinct offense. The State may request that the Attoruey General
bring a civil action in the Superior Court for the Judicial District of Hat, ford to seek imposition and recovery of such civil penalty. In
accm’dance with subsectim~ (~ of such statute, each large state contractor, as defined in the statate, shall post a notice of the provisions of
the statnte relafing to large state contractors in a conspicuous place which is readily available for viewing by the employees of the
Contractor.

31. Entit~t7 of Contract. The Contract is the entire agreement between the Parties with respect to its subject matter, aud supersedes all prior
agreements, p~posals, offers, counteroffers and understaudings of the Parties, whether written or oral. The Contract has been entered into
a~er Nil investigation, neither Par~ relying upon any statement or representation by the other unless such statement or representation is
specifically embodied in the Contract.

32. Intergretation. The Contract contains nume~vus references to statutes and t~gulations. For purposes of interpretation, conflict resolution
and otherwise, 1he content of those statutes and regnlations shall govern over the content of the reference in the Contract to those statutes
and regulations.

33. Tangible Personal Proper~.
(a) The Contractor on its behalf aud on behalf of its Affiliates, as defined below, shall comply with the provisions of Conn. Gen. Star.
~12-41 lb, as follows:

(1) For the term of the Contract, the Contractor and its Affiliates shall collect and remit to the State of Connecticut, Department
of Revenue Se~wices, any Connecticut use tax due under the provisions of Chapter 219 of the Connecticut General Statutes for
items of tangible personal prope~y sold by the Contractor or by any of its Affiliates in the same manner as if the Contractor and
such Affiliates were engaged in the business of selling tangible personal pt~per~ for use in Connecticut and had sufficient nexus
under the provisions of Chapter 219 to be required to collect Connecticut use tax;
(2) A customer’s payment of a use tax to the Contractor or its Affiliates relieves the customer ofliabili~ for the use tax;
(3) The Contractor and its Affiliates shall ~mit all use taxes they collect from customers on or before the due date specified iu
the Contract, which may not be later than the last day of the month next succeeding the end of a calendar quarter or other tax
collection period during which the tax was collected;
(4) The Contractor and its Affiliates are not liable for use tax billed by them but not paid to them by a customer; and
(5) Any Contractor or Affiliate who fails to remit use taxes collected on behalf of its customers by the due date specified in the
Contract shall be subject to the interest and penalties p~vided for persons required to collect sales tax under chapter 219 of the
general statutes.

(b) For purposes of this section of the Contract, the word "Affiliate" meaas any persm~, as defined in section 12-1 of the general statutes,
that controls, is controlled by, or is under common control with another person. A person controls another person if the person owns,
directly or iudirectly, more than ten per cent of the voting securities of the other person. The word "voting security" means a security that
confers upon the holder the right to vote for the election of members of the board of directors or similar governing body of the bnsiness, or
that is convertible into, or entitles the holder to receive, upon its exercise, a security that confers such a right to vote. "Voting security"
includes a general partnership ioterest.
(c) The Contractor represents and warrants that each of its Affiliates has vested iu the Contractor plenary authority to so bind the
Affiliates in any agreement with the State of Connecticnt. The Contractor on its own behalf and on behalf of its Affiliates shall also
provide, no later than 30 days after receiving a request by the State’s contracting authori~, such infm’mation as the State may require to
ensure, in the State’s sole determinatiou, compliance with the provisioas of Chapter 219 of the Com~ecticut General Statutes, including, but
not limited to, ~12-41 lb.

35. ~B N~:
36. ~~l
37. E~tN!~t~)~:
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40. :
41, :
42.
43. :
44. ~J~g,~b_12,y,i,,ta~: (reqaired only for contracts using $100K or more in federal $)
45. !~h!~ ~
46. ’vatioa:
47.
48, ]~tg3r~laa~[o~l I e~!~l~olo~v: see website for additional mandatory clauses and AG’s checklist for IT contracts,
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APPENDIX A
SCOPE OF WORK

Purpose: To...

Description: The Contractor agrees to conduct a project entitled:

1. Insert Specific Paragraph Title(s): [Insert paragraph(s) providing the following
information: Who... is’ specifically doing the service? Include job titles of those involved and
whether they are contractor staff subcontractor or state agency staff What... exactly is" the
contractor doing for the state? What steps are necessary and in what order? When... is’ each
step to be conducted ? What are due dates’for deliverables and any reports’? Where...is the
service to be provided ? dates, times, places? How... is each service to be provided? Include
details as’ to how each step in the process is’ conducted. Take care to ensure that language is
in contract format NOT proposal format (e.g. use Contractor shall vs. Contractor proposes
to).]

2. Budget: [Describe all applicable unit rates - per hour, per day, per consultation, etc. and
conditional terms such as credits or refunds’ or cancellation.] [If an itemized budget is
required include the following language.] The Contractor shall adhere to the budget which
is included in this Contract on page __.

3. Acknowledgement of Fuuding: Any publication or sign produced or distributed or any
publicity conducted in association with this Contract must provide credit to the

as follows: "Funding provided by the [list grant program] administered by
the Connecticut Department of Energy and Environmental Protection (DEEP)."

4. Publication of Materials: The Contractor must obtain written approval from DEEP’s
prior to distribution or publication of any printed material prepared

under the terms of this Contract.

Unless specifically authorized in writing by the State, on a case by case basis, Contractor
shall have no right to use, and shall not use, the name of the State of Connecticut, its
officials, agencies, or employees orthe seal of the State of Connecticut or its agencies: (1) in
any advertising, publicity, promotion; or (2) to express or to imply any endorsement of
Contractor’s products or services; or (3) to use the name of the State of Connecticut, its
officials agencies, or employees or the seal of the State of Connecticut or its agencies in any
other manner (whether or not similar to uses prohibited by (1) and (2) above), except only to
manufacture and deliver in accordance with this Agreement such items as are hereby
contracted for by the State. In no event may the Contractor use the State Seal in any way
without the express written consent of the Secretary of State.

5. ADA Publication Statement:
The following statement shall be incorporated into all publications prepared under the terms
of this Contract.

The Department of Energy and Environmental Protection is an affirmative action/equal
opportunity employer and service provider. In conformance with the Americans with
Disabilities Act, DEEP makes every effort to provide equally effective services for
persons with disabilities. Individuals with disabilities who need tbis information in an
alternative format, to allow them to benefit and/or participate in the agency’s programs
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and services, should call 860-424-3035 or e-mail the ADA Coordinator, at
l)EEP,a~_g~_c_ej~_CT.Gov. Persons who are hearing impaired should call the State of
Connecticut relay number 711.

When advertising any public meetings conducted under the terms of this Contract, the above publications
language should be used as well as the following statement:

Requests for accommodations must be made at least hvo weeks prior to tile program date.

All videos produced under the terms of this Contract must be made available with closed captioning.

6. Submission of Materials: For the purposes of this Contract, all correspondence, summaries,
repol"ts, products and extension requests shall be snbmitted to:

Department of Energy and Environmental Protection
lnsert Division Name
Insert Program Coordinator Title
79 Ehn Street
Hartford, CT 06106-5127

All invoices must include the PO #, PSA #, Project Title, DEEP Bureau/Division name,
amount dates and description of services covered by the invoice, and shall be submitted to:

DEEP - Financial Management Division
Accounts Payable
79 Ehn Street
Hartford, CT 06106-5127

7. Permits: No work shall commence until all required local, state and federal permits and
approvals have been obtained by the Contractor.

8. Project Summaries: Following Execution of this Contract, the Contractor shall provide
summaries of project status to the [bureau/division/program coordinator] once every [six
months] during the time in which this Contract is in effect. Such summaries shall include a
brief description (1 or more pages) indicating the work completed to date and the anticipated
project completion date if different fi’om the current Contract expiration date.

9. Extensions/Amendments: Formal written amendment of the Contract is required for
extensions to the final date of the Contract period and changes to terms and conditions
specifically stated in the original Contract and any prior amendments, including but uot
limited to:

a. revisions to the maximum Contract payment,
b. the total unit cost of service,
c. the contract’s objectives, services, or plan,
d. due dates for reports,
e. completion of objectives or services, and
f. any other Contract revisions determined material by DEEP.
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If it is anticipated that the project cannot be completed as scheduled, a no-cost extension
must be requested in writing no later than 60 days prior to the expiration date of the contract.
Said extension request shall include a description of what work has been completed to date,
shall document the reason for the extension request, and shall include a revised work
schedule and project completion date. If deemed acceptable, approval will be received in the
form of a contract amendment.

10. Final Report: Within 30 days of the expiration date of this Contract, the Contractor shall
submit to the                   , a Final Report including documentation, satisfactory to
the Commissioner, demonstrating that all the elements of Appendix A have been met
including, but not limited to, [INSERT SPECIFIC LANGUAGE].

11. Final Financial Report: Within 30 days of the expiration date of this Contract, the
Contractor shall submit a Final Financial Report to the                    , with
supporting documentation sufficient to demonstrate expenditures identified in the project
proposal. Amounts spent on specific items such as [DETAILS] must be included. A sample
format is attached as Appendix C.
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APPENDIX B
SCHEDULE OF PAYMENTS

The maximum amount payable under this Contract is
dollars ($ ).

The payments by the Commissioner shall allow for use of funds to meet allowable
financial obligations incurred in conjunction with this Project, prior to expiration of this
Contract, and shall be scheduled as follows provided that the total sum of all payments shall not
exceed the maximum Contract amount noted above.

following completion of . [This’ may include several "phases
or series of deliverables. May be invoiced on a periodic basis’ (monthly, quarterly,
etc.) Be specific on when payments’ will be made and what documentation needs’ to
accompany the invoice.]

relnainder following completion of Project to the Commissioner’s satisfaction,
review and approval of a Final Report and associated documentation demonstrating
that all the elements of Appendix A have been met. Payment shall be processed
contingent upon receipt of detailed invoices with any required supportive
documentation, subject to review and approval by DEEP. Total sum of all
payments shall not exceed total Project costs.

Should total Projects costs be less than the amount of payments made, any remaining
funds must be refunded to the Connecticut Department of Energy and Environmental
Protection through a check made payable to " " within 90 days of the
Contract expiration date.
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APPENDIX C

SAMPLE FINAL FINANCIAL REPORT

Cootractor Na~ne:

PSA #:

Other

DESCRIPTION Award Costs (Matching) Total Costs
Costs

(if applicable)

Salaries

Fringe @ %

Travel

Contractual (specify)

Equipment

Printing

Materials & Supplies

Other (specify)

Totals
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